Example Letter of Notification on NTRB Establishment 

[Letterhead of the TNC]

[Date]

Head, Tsunami Resilience Section
Intergovernmental Oceanographic Commission (IOC) of UNESCO
[Address / Email]

Subject: Notification on [the Establishment of the National Tsunami Ready Board (NTRB) or the Inclusion of National Tsunami Ready Board (NTRB) functions in [Country existing DRR coordination mechanism] to support the implementation of the Tsunami Ready Recognition Programme in [Name of Country]

Dear [Name]

On behalf of the Government of [Country], and in my capacity as the Tsunami National Contact, I am pleased to inform you that [Country] has formally established [a National Tsunami Ready Board (NTRB) or inclusion of National Tsunami Ready Board (NTRB) functions in existing DRR coordination mechanism] to support the implementation of the Tsunami Ready Recognition Programme in [Country].

The NTRB serves as the national coordination and advisory mechanism to oversee, guide, and facilitate the implementation of the Tsunami Ready indicators in coastal communities across [Country]. It brings together relevant government agencies, scientific institutions, disaster management authorities, and other stakeholders to ensure a coherent, multi-sectoral approach to tsunami preparedness and community resilience.

Alternatively, where applicable:

[Country] has integrated the roles and functions of the National Tsunami Ready Board (NTRB) into its existing national Disaster Risk Reduction (DRR) coordination mechanism, [name of mechanism, e.g., “National Platform for Disaster Risk Reduction”], to ensure institutional sustainability and alignment with ongoing DRR and early warning initiatives.

This institutional arrangement reflects our commitment to advancing the objectives of the Tsunami Ready Recognition Programme and to contributing toward the global goal of ensuring that all tsunami-prone communities are prepared and resilient by 2030.

Please find attached the Terms of Reference and membership composition of the [National Tsunami Ready Board (NTRB) or existing DRR coordination mechanism] for record and coordination purposes. We look forward to continued collaboration with IOC and the Intergovernmental Coordination Group for the [Indian Ocean/Caribbean/Pacific/North-eastern Atlantic & Mediterranean, as applicable] Tsunami Warning and Mitigation System (ICG/[Region]).

Please accept, the assurances of my highest consideration.

Sincerely,
[Name]
Tsunami National Contact of [Country]
[Official Position Title]
[Institution/Agency Name]
[Address]
[Email] | [Phone]

Cc:
1. Relevant ICG Technical Secretariat of the region [IOTWMS, PTWS, CARIBE-EWS, NEAMTWS]
2. Relevant TIC of the region [IOTIC, ITIC, CARIBETIC, NEAMTIC] 
